
PROJECT PLANNER
Fill-out each section of this planner with due dates, resources needed, and other information that will ensure that your project is on time and in polished form. Use the model of a completed planner to see how another student organized a project.

 Due date   __________
 Description of project ________________________________________________________________________________________________________________________________________________________________________________________________________________________

 Project Break-Down
Assign due dates for each section below. Add notes as needed.

1. Outline: ______________________________________________________________________________________________________________________________

2. Information and Artifacts Collected: 
(This might include written notes on notecards, notes in Power Point, recorded notes, collected photographs in a file, cut-outs of visuals, rock samples, etc.). ______________________________________________________________________________________________________________________________

1. Draft completed: 
(This might include storyboards, pencil sketches, power point slides, draft of a script, draft of labels to accompany models, etc). ______________________________________________________________________________________________________________________________

1. Revising/Proofreading:
(Check your work against the rubric to make sure your project meets all requirements) 
________________________________________________________________________________________________________________________________________________

1. Polished Product: 
________________________________________________________________________________________________________________________________________________

Resources
List the books, magazine articles, websites, videos, artifacts (such as rock samples), and other materials you will need in order to collect, study, and record the information you will need for completing your project. ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Questions/ Notes
Keep track of the questions you ask during your project, so you can continue to reflect on them in order to make your project better. ​​​​​​​​​​​​​​​​​​​________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Roles & Responsibilities
List everyone’s role and responsibilities to help make sure that everyone stays involved and contributes. ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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